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POSITION DESCRIPTION

Team Leader - Occupational Therapist - Paediatrics
Organisational Context
Gateways mission is to empower and support children and adults with a disability / additional need and their families to maximise their:

· Quality and enjoyment of life

· Potential

· Positive relationships within the community

Gateways is committed to providing quality, safety and wellbeing to every person who uses our services. We have rigorous recruitment policies and procedures in place promoting the safety and protection of all vulnerable people we support.

Core Values
The following organisational values apply equally to relationships with children / adults with a disability / additional need, their families, staff, volunteers and other organisations and the broader community.

Commitment and Cooperation 

Opportunity and Openness

Respect and Reliability

Excellence and Empathy

Gateways Therapy & Inclusion Support Objectives
1. To provide responsive, individualised services and support which promote each child and family’s 

· Quality and enjoyment of life.

· Potential.

· Positive experiences within the community.

2. To promote community understanding, support and positive interactions with children with a disability/additional need and their families.

3. To promote a learning focused, valuing and cooperative organisation that promotes the development and wellbeing of staff and volunteers.

Reporting Arrangements and Accountability

The Gateways Board of Management is responsible to families with children with a disability/additional need, funding bodies and the community for all aspects of service provision and management of the organisation. The Team Leader - Occupational Therapist - Paediatrics will report directly to the Geelong Therapy Program Manager. This responsibility is delegated through the Chief Executive Officer to staff. The accountability structure is as follows:


























Duties and Responsibilities

· Providing supervision, mentoring and support to the occupational therapy team. This will be specified to the Paediatric team.
· Tailor mentoring and supervision to meet each individual staff member’s needs. 
· Using a strength based approach to supervision and support. 
· To support staff to follow evidenced based practice throughout their service delivery.
· To support staff to provide a family centred service using Key Worker principles.

· To support staff to ensure a high standard of quality is maintained, including client files and therapeutic provision. 

· To organise and facilitate discipline specific meetings on a monthly basis.
· To support management in the recruitment and induction of new occupational therapists. 
· To complete all probationary period assessments and yearly staff appraisals. 

· To complete intake and allocation of therapy clients as required. 
· To support the implementation of group therapy programs.

· To create and conduct training and education sessions with key stakeholders.
· To complete Occupational Therapy based assessments as required.

· To complete Occupational Therapy consults as required.

· To work with Management to inform program development and continuous improvement.  

· To ensure all resources and equipment are up to date and reflective of the staff’s needs. 

· To develop discipline specific training modules for Gateways therapists. 

· To maintain a client caseload. 

Other

· Participate in and/or lead relevant team meetings, committees, reference groups etc as required. 

· Provide regular program data as required.

· Other duties as directed by or negotiated with the Therapy Program Manager.

· Report to the Therapy Program Manager on any risks that may arise in program provision that may potentially impact on the organisation. 

· Ensure confidentiality of client & staff records and information is maintained at all times.

· Ensure adherence to the OH&S Policies and report any concerns to the Therapy Program Manager.

Further Role Development

The role, specific tasks and responsibilities of the Occupational Therapy Team Leader may alter over time to meet changing client, staff or agency needs.

Key Functions

· To provide support, mentoring and coaching to the Paediatric Occupational Therapy team.
· To assist with the intake process for all therapy clients.
· To provide clinical support, mentoring and coaching to the paediatric Occupational therapists.
· To oversee educational sessions, projects and training provided by the Occupational Therapists to all stakeholders.
· To maintain a paediatric client caseload. 
Selection Criteria

1. A minimum of 7 years of experience as an Occupational Therapist.

2. Experience in supervision, support and mentoring of occupational therapists. 
3. Extensive knowledge of disabilities and proven skill in developing high quality individualised developmental programs within a family centred framework. 

4. Demonstrated skill in engaging and empowering families and maximising the opportunities and support of children with disabilities and their families within their local communities.
5. Experience in conducting assessments and proven skill in writing high quality individualised assessment and program reports.

6. Demonstrated skills in working with information technology, including experience and knowledge in Microsoft Office programs such as Word and Outlook, maintaining and using client databases including recording case notes, performing online training, accessing the staff intranet, using technology to claim work and record client hours and access payroll and human resource information.

7. Experience in the development of and/or the implementation of parent education programs. 
8. Demonstrated commitment to implementing organisational policies and programs with a high level of accountability.

9. Demonstrated commitment to promoting a cooperative and cohesive team.

10. Demonstrated skill in researching information and developing effective and innovative support options.
11. Demonstrated capacity to work efficiently and to complete administrative tasks.

12. Demonstrated commitment to liaising effectively and working partnership with all stakeholders.

13. Positive communication and negotiation skills.

14. High standards of ethical and professional behaviour.
Additional Requirements

· Current drivers license - essential.

· Undergo/supply a Working with Children Check for an Employee

· You must supply evidence of a current NDIS Screening Check (mandatory from 1st Feb 2021)

Terms and Conditions of Employment

· Conditions of employment as per Gateways Support Services Allied Health Professionals Agreement 2018 in line with qualifications and experience. 
· Registration with AHPRA
· Salary packaging is offered in accordance with the organisation’s salary packaging policy.
· In order for Gateways to fulfil funding and duty of care obligations, the position includes ongoing requirements that must be met by the employee by designated dates. These requirements include mandatory training, providing a copy of your professional registration, updating police and Working with Children Checks, and providing a copy of your driver’s licence. Failure to meet these requirements will result in disciplinary action. 

Preferred Qualification

It is mandatory for an approved qualification in Occupational Therapy with a minimum of 7 years’ experience. 
This position has been advertised as a part time role over 3 days per week. If the applicant would prefer 4 days or fulltime, we welcome and encourage this conversation. 
Additional Information 
The Team Leader - Occupational Therapist will be a member of the Leadership Team which currently  includes The Therapy & Inclusion Support Manager, The Geelong Program Manager, 3 occupational therapy Team Leaders and 4 Team Leader – Speech Pathologists. 
The Team Leader Occupational Therapist will be providing support to Occupational therapists based in Geelong.
We have a formalised training program which gives all staff access to a training budget to use to meet their professional training goals. The following is to be used in a financial year; 

5 days per week = $1000 and 5 days of training 

4 days per week = $800 and 4 days of training 

3 days per week = $600 and 3 days of training

2 ½ days per week = $500 and 2 ½ days of training

All Therapeutic Team Leaders will attend supervision training to support their skill development. This training is mandatory and is not funded from the training budget. 

The current salary range is $96,000 - $104,000 per annum. 
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